COLONIAL INTERMEDIATE UNIT 20

POSITION DESCRIPTION

TITLE:



Bus Mechanic (Diesel and Gasoline)

CLUSTER:


3B

QUALIFICATIONS:
Adequate experience as a mechanic and a demonstrated ability to diagnose trouble and make repairs to malfunctioning vehicles and equipment.


Knowledge of methods and tools commonly used by mechanic in the repair and maintenance of automotive and diagnostic equipment.





High School Diploma

Hold a valid PA Class B Commercial Driver’s License (CDL) with S and P Endorsements and L Endorsement lifted (Air Brakes)





Hold a valid Class 7 PA Vehicle Inspection License


Physical Qualifications:  Must be able to climb ladder and to work at a high elevation.  Must be able to lift, carry, push and pull a weight of 50 pounds, transport it 100 yards and lift it to shoulder height.  Must be able to reach over the head to retrieve/store objects and/or crawl into confined spaces.  Must be able to stoop and bend and operate equipment.

Work effectively and harmoniously with all IU 20 personnel.


Ability to understand oral and written directions.

REPORTS TO:
Coordinator of Transportation, collaborates with Vehicle Maintenance Coordinator
LOCATION:
Colonial Academy, CIU #20 Transportation Building

HOURS:
8:30AM – 4:30PM

JOB GOAL:
Maintain IU 20 vehicles in excellent operating condition to assure uninterrupted service to the educational and educationally related programs of IU 20.

ESSENTIAL DUTIES AND RESPONSIBILITIES

1. Repairs, maintains, and services all IU 20 owned and used to transport students as assigned by the Vehicle Maintenance Coordinator.

2. Inspects, repairs, and services mechanical systems (brake, electrical, exhaust, steering, suspension, body work, etc.) as per schedule to restore to normal and safe operating condition.

3. Disassembles and overhauls engines, transmissions, and differentials

4. Knowledgeable in diesel and gasoline engines.
5. Works cooperatively with all employees in coordinating the repair, maintenance and servicing aspects of the busing fleet.

6. Make emergency road repairs in case of breakdowns.

7. Installs, repairs, maintains, and adjusts hydraulic and pneumatic wheelchair lift systems as required.

8. Test-drives repaired vehicles for proper operation.

9. Performs various maintenance duties, lubricates vehicles, changes oil and filters, replaces damaged fittings, etc., and similar preventive maintenance tasks. 

10. Keeps garage equipment, working area, tools, etc., in clean condition.

11. Drives buses in the transportation of students when emergencies exist or assigned by Coordinator of Transportation.

OTHER MAJOR DUTIES AND RESPONSIBILITIES

1. Performs other duties and responsibilities assigned by Coordinator of Transportation.
This job description in no way states or implies that these are the only duties to be performed by the employee occupying this position.  Employees will be required to follow any other job related instructions and to perform any other job related duties requested by their supervisor.

TERMS OF EMPLOYMENT

1. Salary and work year to be established by the board.

In accordance with state and federal law, reasonable accommodations will be considered upon employee request.
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COORDINATION (60)

1. Coordinate the operations of the vehicle maintenance garage in cooperation with the Vehicle Maintenance Coordinator and the Coordinator of Transportation for transportation services:

1.1
Provide transportation for students as assigned on a regular or substitute


basis.

1.2 Provide assistance to the Vehicle Maintenance Coordinator in the daily operation of the transportation garage.

1.3 Provide assistance to the Vehicle Maintenance Coordinator with preparation for the state inspection of transportation vehicles.

1.4 Provide assistance for the proper training of Intermediate Unit 20 bus drivers about the operation of their vehicle and proper use of equipment.

1.5 Assure that the transportation garage and office areas are clean and free of any safety hazards.

1.6 Assist with the establishment of an inventory system for parts and supplies and keep the inventory maintained.

1.7 Assist with the establishment and maintenance of a program using technology in the operation of the transportation garage.

1.8 Provide assistance to the Coordinator of Transportation for transportation services upon request.

COMMUNITY RELATIONS (25)

2. Develop and maintain a positive relationship with the community, Intermediate Unit transportation staff and school district personnel.

2.1 Maintain positive working relations with all transportation staff, vehicle drivers and monitors, and assist with answering question or concerns.

2.2 Assist the Vehicle Maintenance Coordinator with contacting vendors for prices and assist with the purchasing of parts and supplies.

2.3 Assist in the road service of vehicles upon breakdown and assist in the transportation of the students to their school or home in a timely manner.

2.4 Assist in the overall cleanliness of the vehicles maintained by the Intermediate unit.

2.5 Attend any conferences or seminar as assigned by the Management Assistant for Transportation Services.

RECORD MAINTENANCE (15)

3 Assist the Vehicle Maintenance Coordinator in the maintaining of the records necessary for the safe and efficient operation of all vehicles owned or leased by Intermediate Unit 20.

3.1 Establish a maintenance record for each vehicle worked on.

3.2 Assist the Vehicle Maintenance Coordinator with an inventory of all parts and supplies.

3.3 Assist the Vehicle Maintenance Coordinator with the State Vehicle Inspection records for each vehicle.

3.4 Maintain any other records relating to the transportation department as requested by the Vehicle Maintenance Coordinator or the Management Assistant for Transportation Services.
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